amgIfe ¢d afare were (R<A)

(iR ¥ — s BT )
Rreusr wldErer Ao/ WifeaRe ufdweer aerr @ 3idTa )

Ife— TP 9

o def 9 2014

B eEa

9 U4 JAoNR HATAY

RINFTR Td UfRretor AeTf=eeery)
WWW@WW
wid 3 U9 /81, AFeX — 5, HIee oD, DIABIA—91




1. a9 $T TM
TS DS TR

2
3
4. qraR A
5 W T

6. AW ig v

8. IFRVH /TR B AGAT

9. qifea Iraar

10. SR & IR

KGR IS Gl

It va wfmey sese (@)
4111.90

% qY (@ JR)

8 fal dfe
JHTUM — 48 FEARR HIeR

FA ®H — 30 FHERR HIex

10 4 urq

20 UiRreromefi

1. ST GO A TLEAH. /THTH
dF 9¥iy G argwa wfd ar

2. GefST IqE # TaE HLEE. srerar
el Rer 9IS gRT vew e
q4Tg Hefdrq o gwa |fgd ar

3. AT U fvafdeney ¥ et
I § FAF B SUMY (H a9
Hefdr srgwa wfad

PN FEEae] Aicibde IR Bl
TrIA®HAT UG B SR |

agfaf wd wREe™ e (R=<)
g gRT UREvRi RS wRer,
|rdeitres, =nfe el fafte deermsi A
AR T &R §hd & | afya, o
gERafRe FRgeR offvery, o
JqsX aFfevd afe Ul W Td Pfd
e # Hl o 9 B 9T & @I @
e W @l adar 2|



SYLLABUS FOR THE TRADE OF STENOGRAPHY & SECRETARIAL ASSISTANT-
HINDI UNDER CTS FIRST SEMESTER- DURATION - SIX MONTHS

MODIFIED SYLLABUS FOR SEMESTER FIRST

LES I T gifas A= IE2 IR
12 | HITATT ORFH, & TQd ISTIR | =—AsT4 & T IgqAR
JTITX 3T P I W Heg, | SFATIA PR, —STT IS
a@%ﬁwﬁwwﬁwﬁ P Prelt B =T
e I fRagra & Ra H
ECEIECI TGRS Ra kLl 0 WS B eI
ORME-—IFY, T, DY), §2, 3| Q—q %‘g @ P ST
3 @ T Gfeey tl% Tl OeT @WR, Teafe
aﬁmagw Eﬂmﬂ GFRTE | w= gl @ erarT
W/W T4 I3l B
%, &AoT+1 & T W b EARNAEN .
TR AN mE e BRI B AR SERIGEM
ToTT wwEel @ e Od T O PRl PN b
PR A 94 _IGTH ‘{Q.‘EHG?.[ E}%[ S\Sqqﬂ AR 'Q_C[ 3T
ﬁ?m” MBI STHIeR O
34 | W) W4 b (G-I Al ﬁg 53 X
o9 I T W<, af Wd (55
Qi Wh ®H, =Rl B Tq
TZAdl W) IRl b d" M T
T AR W), WRI B AR
Il B WE, TATAA RERA B
wH feiR|
PR
FT T < — H«sns‘ gQ_=aIT,
w -Q_C[?HI\‘SCL:IDC IGqIS‘{—I\J‘I -Q_C[
w®R 1 |eq|s~<—|\r| AT -
RRIed AT,
TABH I TAHeI TR |
5 |2k fug Qi ImeR, ~<—|'|&1bc||&1<| Eal oMefas,  9RER,  ~TIrwieN

EEEACECCE RS 2 A CEE
a;'teq“zq :

fforsT  a=feT
ST 319 3ITPNCE, u|~<—|qé ﬁi@?
R qd fifmsfsTT,
Qd Farga kY fie) §# 3 g =
TP IR, We ded, DT ewd i ),

W, i ST WIRAIR I, Hod
e, M, de, HA|, Ove g

Wy — Ok,

fgar = 3 ") & fe fgur O
v, fgERl O gwER, R =

Fﬁ:fﬁq‘{l bl Udh LN YN, HNQ
o= © k=4

CRCER2 ISR B IR 23 1S P
Qid ¥ w OAR . fEew
o=l @& =AW =i

WW%WWU@W

PR w1 9T | lsz g
PR fad @v ogER. fgwr
Td R 76 TReR,
oo Wd  qeael
e ¥ fgue 7 sl o
TN Qd FATIT
SRER ML RIS T

TIITN <




IR, TC-faE Qo e
qEATR| |

¥l TR Bt <1 W4 e
@ o HRE, He, HU QI
Or T P, PR P
'\¢~<—|~<—||<\r| N == MR e I
| Wehelel TG & TN
Q‘dam:rR:r B
IIIIoAd  SHAISddd  hEs Dl
OgaT W4 T IR
BRSTA] Bl Tl

e BoT, A9
BT, m?:f EISd %a Goae i 173
GL| o1|cb, Bhocd, Idc, fofe, 99

Q?ﬁcm\ﬂ OST 3T, O

3

T QI - ffM WSt @
ST h <] S '\C‘<
ol fRale gl & Ud Ow BEE

=T 1 QJd T o T &
LT, ¥, o & T =ASTH
B db fOe SIEG3 B B
3T |

IgW 7/ P Agdd

O Tq LT

IIIIoHGw U2 Ugfd &
cdTa TR gfieT, T
gt wd fra gffia @
LT HRA, d, e T
T Ty R <3 ufywme
frfor e, d9N Ofa

Qd Pl ™l B
I Ofiai @ SrrT
B

Qi QIF F® D S
TRell bl O ®RE Q9
BT AT HRA|

arcdl OO, 3JRMb T

B dcll b TR, IRMPPb dcl

QZFHT%U@EBQ?WWQ—I ]

<1 ey Wi Iifad T

ST & 9 | $eY FI® RO
- X YgTA S

PeTerET <9 A TR % Db

‘oM, oTgfeg=r’ @ oM wd Wi
UM, ORU QW 3fdh MERY ST

T 9 ST & g9Ii qd
3T |

GCI\%'C{"i\ﬂHCI\\'C{HHOb SREECEEY)
LHqIRX Ut W, THART Ts

RAHEIT, [AT o), Tk

hehl9F, Al bl TUA

T4 g oM, 9Regu W9

3h MEN U IArST A P

10 |9 9 - QRfed W ¥ | g€ Td - W Y
AT / JAFaH EShSl LT, | qeHdh /7 EShSsl
ITT1 3 LT ITToT AT & GAT

JFHR T A YE o, T, ¥ ¥ T
IFHR  FI WR/'I B T |
MRAD =T STIER|

ITIIRARER BT @l

PRI S ddd. 30 DHRE, BRACT,

qoic=T Wi IR, ORAW  HRAf,

Tq 3T |

AYPR TT AT Bl o, T,
W ', 99 IATPR T TR /WR
b TN Qd I

ST9 RI{ER| Qd 37T

R ® @R QAT @




FIIIOHd® WY UIT & b
st fafim fiwedl @& o=
B HCR YR §A T

11

STd Wl 9R JIRRe g
Seadl

ARMG T T & & AT, I OV

o ghl b AW B T P o=

PRI S add.

ST I, AT, Ivax,

Wﬁvwaﬁ,qﬁréw

I e, W Wd Prom
s-1~<—|c P, T1 BT QI g
Q‘cr T UH UIT, © b I

xusﬁ g} 3IIRFH

ST
TP SiRT, IRPH I 9 o &

O Q4 =T

ESREEUE RO

i <TTI9R 9a  WroTE
T OFest ¥ <LTT T@ I
THU Pl LA HIA|

12

d =asId - JRfie
{%Q—@aﬁqﬁaﬁaaﬁ

RIS IS B2t it R s Bl

R AU T §h b AW BC &<l

B =T, Q:rqgﬁwm Eal

STLT Cb%‘ﬂl 3G IHA X
i <T9eR 9d ST
Tl Ofyeel § =TT @ afa
ThU Bl IFATIT HA|

13

STfFTH gb /0 U B/ /A §bl DI
O |
SIS LI -G TR I A B 7

offcTq gb A/ T B/T /A
T # T

AR, A =T g
Er/?:r?:l\—rl—rhaﬂmaﬁa%qznaﬁeﬂ
T X, A T B T O, Agad
T AT D [T AT

fH 9 b A BM, T
BTN, AT AT
P AT, T I rd =T
® AT Wi AgdcT 9 T4

14

g dIU [T gra- —A~s17 =30
L] C

P IAYRY ofgs LT M BT

Tq 3T =11 & 1%

ST _pl QTSI | i

G IR A Grd- = ~oTH
R P D AR A
LT 3 BT T = ~T11
G B AT | IO
i <TIAR O WTSTH

Td Ofyeel § =T vW™ AT

THY P AT HRA|
15. | fgToA  R¥rgr, @ ?ﬁl g 1| fgTTon IR gra- =T
16 Cal | R avﬁgg—vi B
<TRTER Wi fifew Q:I'%?ﬂ&i@[ a%
frm au 9©l @ =T av—{/aﬁr{/a—{/ar\f/a—xf/ar\f/
W /R /THAR =T Bl
TR |
EEERNLERE)
i <R O9E WTSTH

Qd Ofypel § = FE AT

_ CHU Bl AT B
17. | va=Tt o g W @ Oam| sa==T oAl B afan
18 LA G P AT
b s ST

19.

=g WU B, MR B OAn

e KL

RIS I

fifiy <TI=aR O3




20

STHGR|

gfyeel ¥ <TT wd I chU
B LT B

21

ST <<sa3?[ Eﬁ[ P D ﬁrfé?:n

RIGT I3 bl B B
e, <r===risll, HERll @
AT WJ AR P
OIN T AT
AR

i <TTFmRR 9a A TSTH
Qi Ofyeell § =TT T i

ZhUl b I HhI

22.

23

REECBEEES
=S g

REIATI D Ta hl [T
foeed @d & O & B
fem g<=sg  Jft @
T

ESREE VR R

i <TT9eR 9Ea ST
Tl Ofyeeil § =TT @ afa

QU _hl T Bl

24

’%Iddbl T UfdelEd HT D

ﬁ?:m Joi+ =Ah O]

eﬂri%:agﬂ:r

g} Yfdesd &

P
W@?ﬁmﬁw

SEECEES B ISNESG RS
% frem gd9 | =eRu efe
b T WI HIYZ ¥ Yx
Ofdeiked HR IAYgA Pl
fRIB |

ESRERIGE RS

i <THIRIR 93 ATSTH
Qi OfyerRil § <TT W@ T

ThU Bl IR BRI

25

T gfde T gAafte 9rl & RdsT+

3ifa

26

B3RS IE3 M B




g3y AT - O ITTARR

1, %@%?J‘Rﬁ—srfzﬁgo
2. 88 Oficha — 37h 100

QAR Bl b
100

1 O FAARY B ARTTA B JER GR 4 [AM B AT
LT 200 DR P T AT Pl AL HR T AL
B

40 IPH
2 O AARY B ggadad] & /R AR IRER, DRfAT,
sfe & rgfara § feze |
20 3P

SR R T - GOrAfTe

1. &R YUITA B MR YR 10 e # 200 DR B OiRkwE HRICR
< Y HIA Wi 5T dh e /e O w2

203Th
2 5 IcTd W4 10 < dofl Wb ¢do] 30 Be § T H<a Q4
T fge
3Re 4 Ora B

20 3fh



SYLLABUS FOR THE TRADE OF STENOGRAPHY & SECRETARIAL ASSISTANT-
HINDI UNDER CTS SECOND SEMESTER- DURATION - SIX MONTHS

MODIFIED SYLLABUS FOR SEMESTER SECOND

KIS I ES =G gr=afiTh
T T B aRad- QA U QITA - TDg
HrRATTTI @ Hed, BrATA @ | T, AT Qd Rda B
T | e g2l 99F, Q4 gh e feele
T TUIT Widdd- 9fkgy,| PX
TRTd ORY HRA bl =0
gggfc @l TR, F_TC WeR | AYfAfa AT

Cb‘{"ﬂ "|6|‘{—| UD‘U;LC’H %’EQ—H CIgH,
Iholr IIsH Td_ IR ehIl

PRAAT Udyd b b

Prad=T qU fI=2Ea|

3 wemw QR B <
Iqoiie hed, <A b Pl
Tfte &R, 3 fiofec AR I=TAC
B, R Wi hiAd bl §LTT¢ T4
fSctle B=,

me,ﬁfﬁ

qHR, Al Q4 11 HrATH
3 argr, Aol ST ,
gp2lC D HRACT, =T =N ol
B OORT QI e T |

HrATT qIAdR Y=
Y DI, diHH,
SNTHA,

Hed, i,
3Mecy, B P
BR-ITANRD
LTITST-T T, =T,
ARE 8w . qﬂ?ﬂ?ﬂ Eg

-n—r-rn—r—u—r

HIF, I3 dhSe  TTIAC

PR UR b I ThUl
& JI=ATLT B

gh TdY — 31\qdr> gh QI
Tddb Tbh Pl TFaegd

3 wemw, UG difbd QI
T GHell &b AR, AL I
T 4o VBRI T < Wd ae

SRS qq fevra
IEFTARR P eI
T Wi Yfifce B
<=9 f=IH

o FAR D R:ré
B3, B OF Q4
I HRA QI IFFEI
LT B3|




BRI TN, MMF<=T
THT. ﬁgeﬂ?vn BRATTT
N =AW b goaR
oNe = f=aEu &
R g

P b LTI - T
MERTT @ O T4

X YX ¥ T ShYl
Q_d?ﬂ?léltl ST h R

HqARE 9§ SAHRIRA],
TRIT H W QI g9 a%
SO, We | TIaIIT Wi
=

7 et w3, LAY M OhR Bl Rl Dl
T THRO| BEfAT Bl qga, g $h fHOT BR|
3% BEIGHT & gD U] TQH T 9eR YRS -

S qE< cngg_ HIY GO T@ T <hU

tlﬁ?ﬁ erw?:r B TR
‘3[ il SAFHR], a9 TR
=i clqm PR 3 afc’aﬁ?rﬁé

Q4 AT FF=ATRTA B

Qi AR, ~ART oOelc =
gIgc oM ﬁi’:l'!? B _
8 gl TR0, | YH TIT, Y[R YRS -

qUAT =R, Sﬁﬁ T TR,
JUHS W4 b B AR,
feTes

~<—|ququ@~<—|\~< ISEl
aﬂ?ilﬂQ:I N| DI
HaHIU QA ﬁ‘cﬁ?ﬁﬂo—{m
Q wHamEUES ® q?:ﬁ’ oF Wfie
B, TTgs LTALY = Bl TN,
qé OAST =™ bl IHML 94

g, Tolgs WRfT Wq
o ! ) H’

PR OR T T ThU
Q4 YT F=ATRT B

NSRS

P T Itiq

e YUY $‘<—Id DX,

USH, hreF el shie s=a1c |

IR

Tq U7 YaR Yke -
ge AN bl O,
Tgole T=afe & AT
H=A|

Eﬁta;?tl—{e—dv%re’—cw
-n—o-rilj—ﬁ—r

’)TﬂTl’W_I_I_ = aren e 1|

HTgg & ThR, H=A Q4
CaSiEs)

gee— =T, Haa

s E

PR O T T ThU
Qd AT AT B

Td gl

11.14

BRI SHBH I

C
DIlet=d SHDP XY g-d EQ

fif OpR & Hr=ATT
TOhYU Pl Ogaqd T4




HR—AATT SHBIU Td gh
TOBRYI b GhN

BTN Ud I YT IO B

T IOAN SUHIU-
FADT 72, Wrﬂ
RS ICRIESE I [WREEY
WIS R, gI99d
P, e, bt LA, ST RET
BAGAAIGE § €8T S BT B D

fifir <4 O 9=

SHARBR Qd I @ |

HRIER YR T AT ThY
Q9 AT AT H|

15.18

I H ST ~STHAB S
Oy ¢ MMT J[Aad- MGgd de
g7,

P HEd, OGN bk, <ASTWS
TR 3P, ElEicere | TP,
o dohd | epote ﬂﬁ?;{
g

Q:i'crrejgwﬁ:’l

Ot Ok Q4 A< IAad
TATM & YgdR WQh S
SO gp <LTAT=A =
gr 3T TWI O 977 AT

gre 3MMb=T MU

BRI O T T ThU
Qd YT AT HRA|

19.24

~HEHA YN

3Mged O Fltcrrr— fafey AR
P 3Tded tl_>[ NG S| |e|\r| ot
WH ucn uow

CO‘HUDH

< S

|
%% TRl ¥ femad O3
AT - W a8 <Tffa=a
e T | A d 93
T g4, o
g7, 988 <TI, =I5 Y4, 24
B
<LIT §fpT OEER

$c<~1c

8| $eR"e B AR B g
i oTFeTRd BH R
i3 - o, I W
gy A g fCde HA

25

dgfifas T aAafTe gr & KdsTH

26

SfeTs =a<="TA=T g3l




O3 ARSI - O TS

1. 8 =N — 3fh 30
2. 88 Oficha — 37h 100

Irfafrg

S

1, 80 M B AT A 400 TR B Qb YT AR™T Pl AT

i o= Qd 39d Ofafa=aaRol 4 e § dReR 9R B3|

40 3Th

e X T
2 9 - 0 2 g B g =T 10 e § T aiRkwe R HRA
Qq 3T Yge 3MRC 1 g H=A)|

20 Ad

3 STE - 30 e # =l | oFER @ MdRT a=s T § pRIR
O B HIA QI 3T YT 3Re § gad dA|

20 Ad

4 AW 3 U4 UIT QiAo ¥ [Jd 999 W9 S<Th f9c 3Ime 4 O
h~<H|

0 Ad



srgfafa wd = Tfraera
<L TeRTd va <.

TSTH A T14

GACASS o
Ofgeu 5 ISR, SOHRY Qd FaR B T
0 gfeeuidl gq)
HH D faao LA

1| PE P HAER SIS D 15
2 PRI ¢q AT AR & TAW 20 Hi D T
3 TEPH M [ TTH 1 HaR
4 | YD WA B BRI 20 11 AITH T
5 | olgeg RER
6 | oI X faex 1 7=
7 | figex g IECES
8 | oiw ®ET HHfcd d% 64 02 IR
9 | 3cfica I =T 01 IR
10 | Oreeui=dl e e <A [@8 el <A fed IECES
M| gh HIT 2 IR
12 | Wl 3T R 2 A9
13 | T AT D HAIR FaR T e 01 qa
1| gOAOQIT 50 @ T HcIT ed) 20 +} IPTH T
15 | BT A= [31YTH A BEERS
16 | col [ g8 o 02 I
17 | QTR HIFAR 2 o A @ & TR 02 9
18 | 98 98 PHeRM I qg B LA 01 IR
19 | Qo 91 ¥ Ursi®? Qe Uol § ¢ dd 36 39 01 OTd
0 | THIN AWM AR [QH U=, = AT HATIAR

21

RGICIES SES S BECCEIS T

IMAFH P AGIAR

22

ThH AR

01 FaI<




23 Ursige~ 01 FeT

Te- TNl Wi TIHRU TSTR H IO IMYHH TR d MR UX 8 57 [HA ST |



Q4 A fgaer=a

Bs ER2CUE IS IGAESS §

fofde TOT! TRIQ W4 oTEd ==l SRR feRke

RS 1 DES IS |
1. orIeve Af T 4 T4
2. ceve g 4 T4
3. a2 B 0 14
a. SISEN] 20 IR
5. whel 12 3 Odhe
6. EaA 40 qI=
7. gec U W4, T 3 Q4 U 10 R Oa®
8. HRAET T [ LABS | 16 q9
9. T e 12 11
10. roc 9+ 20 I
11, ROo¥— | AR S 24 9=
12. Tl Ple< 48 FI
13, THI 60 A
14, FEC 96 e 12 94
15. fex PdicsT 04 IR
16 HEA AR 200 IR
17 fafid QTR & fawm 200 O
18 A 10 9cTet
19 JIIT BEcT 24 S
20 At /44 flera 4 ge
21 Dd IR Bl 2 T




24, Tefa 4 T
25. B9 Rech 2 IR
26. S 50 =
27. S5 ISCETRa re I 50 T
28. MSTwR 1 14
29, YH< B QI 3 2 T
30. SIS 20 I
31, ¥hd 99 — hal= 48 S
32, LA ACH /R4 < VESCRSRS 23 2
33. 3Weds BTy IT IRSTwR 1 T
34. 9 HATeIT INSTER 1 T
35, ¥Pb QI =R g ISTwR 1 T
36 gux ¢ 2 14
37 e =T 2 Ode
38 *OaR g9 - 10 96 24 TR

T - IO T b IMfAfRed @8 F=4 T R TgEEa # =<

e aN

Pl eTA H I g 7

B ST IThd B

SECLE2 |




AT Wi <TARTrT TTeTd (24
LTI CT S Afgyu tq I fid e & <Td|

. qEIDl D AW [SACET gHDh B ]
1| fifere ergfafa Ofews wWafees)
2 | fafem fqereed Fefemp fafere oreprem
3 | Rifre Reeem [screres XA /65
4 | Tgfafg gz <)l OxRe Wi IO T%rl?vﬁ—l i
— - : - [ 58
5 | ITYAT SgHL SHTSTI =l W B —011—25553702 Al
O ) 9810834669
6 | ST 2@epr| gect TTG! T g STigfae
7 | YA fogM Pl Wiaer<Td, W d=l-h VP
Q4 TS T
g | R cya=ElT afees Wi s
9 | fifeme dpur IfT =T
10 | TEARTH Qd BRI YeAh 2
1 | PrATT =AY Tgfad o2 axl
12 | FrATTT Hrd- ¥ VAT IMRM WU
foTes =R | 12T, T foedd
13 | ATgger=T, AT, THET W AR e STIUIA T | TPBHA B, ALSTs
T QD
1 | APRITT Ofie=T CiER= 1L
15 | AHRITA Afie= EREEIRSES SRR
e = SO, 75 fawet]
16 | LATITAT A B ISR CiER= 1L
17 | AMMBLTT MW TH WU T HeR A ¥ 3Tl Q9 TIRT Th2H, AR
Offe=T =
18 | HrATT A1 Qd T IR T e
JMAT T =LTcH, 3
< IRA
ﬁT]:I_rﬂ:r
19 | PrATT ey T WG 3T TITdE QUs

LINY ¥ WG IANS

AORR A

PO, 5 fao]

e ¥ HUgHT of QATIT NI, ¢

foT=

TIRAA A=, g

T QUG 99 CHIATST ECESS IRl ] feee!
ST ARV
2 | LI AT _ _ g IRSTq 3T T ofee
B | TrSTAa M Qd [ fada gfq T4 gooTid Oidb eI, 1§
2% | QrArfaferd Raee PR feet—25

e — T T e ITIRA & B ™I F b ST IA DA ¢



